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Nomination Form 

The Work-Life Leadership Award recognises the outstanding effort of individuals who are exemplary in their contribution towards their organisation’s Work-Life Harmony.  It is given out as part of the Work-Life Excellence Award, which is a biennial award conferred by the Tripartite Committee on Work-Life Strategy to honour organisations with leading Work-Life strategies and practices that enable their employees to harmonise work and personal needs.  
	NOMINATION INSTRUCTIONS

	

	1) Nomination opens on 1 January and closes on 31 March 2010.
    (Self nominations are NOT accepted)



	2) Completed nomination forms must be signed and can be submitted via 

Mail: 
Work-Life Leadership Award 2010 Nominations


C/o Tripartite Programmes Section



Labour Relations and Workplaces Division



Ministry of Manpower



18 Havelock Road #06-01



Singapore 059764
Email:    mom_worklife@mom.gov.sg


	3) Please use one nomination form per nominee.



	4) All submission should be made in English.

	

	5) Interviews may be conducted for short-listed nominees during April to June 2010.


	6) Winners will be announced and presented the award at the WLE Award Gala Dinner in August 2010.


	7)  For enquiries, please email mom_worklife@mom.gov.sg or call 6317 1186.



	AWARD PROCESS
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	TERMS AND CONDITIONS

	

	1.  Nominators should ensure that the information provided in the nomination form is true and accurate.



	2.  Nominators shall adhere to the nomination instructions and provide any required assistance to the secretariat throughout the award process.



	3.  The Judging Panel’s decision on the award winner is final.



	4.  The winner shall actively participate in all award and publicity activities and be willing to share his/her winning practices.




Section 1 - Nominee’s Details 

	Name 
	      SET  

 FILLIN   \* MERGEFORMAT 


 FILLIN  "Organisation name"  \* MERGEFORMAT 


	Designation
	      SET  

 FILLIN   \* MERGEFORMAT 


 FILLIN  "Organisation name"  \* MERGEFORMAT 


	Organisation
	      SET  

 FILLIN   \* MERGEFORMAT 


 FILLIN  "Organisation name"  \* MERGEFORMAT 


	Organisation’s Address
	      SET  

 FILLIN   \* MERGEFORMAT 


 FILLIN  "Organisation name"  \* MERGEFORMAT 


	Tel. no.
	     
	Email
	     


Section 2 – Evaluation Criteria
Please answer the following questions. Answers for different questions may overlap. Please give specific examples to support your answers and  limit your answers to 300 words per question.

	A1: Articulates a Vision

The nominee should have a compelling vision of how Work-Life Harmony contributes to business productivity and articulate it to as wide an outreach as possible on a regular basis. 

What are the platforms the nominee uses to articulate this vision? 

Who does he/she communicate this vision to?  



	Describe specifically and provide examples of what the nominee has done and/or communicated to articulate the vision. 



	A2: Shows Commitment
The nominee should be committed to implementing Work-Life Harmony. 

How does the nominee demonstrate his/her commitment to Work-Life Harmony? 


	Describe how he/she leads by example. (E.g. walking the talk and having Personal Work-Life Effectiveness – ie. managing his/her own work and personal needs well, enabling his/her team to achieve Work-Life Harmony, building a supportive workplace culture etc.)



	A3: Implementation and Effectiveness

The nominee should be effective in integrating Work-Life Harmony with good management practice.

Give some examples of the programmes that he/she introduced.  Describe 

· the impact on the business and employees

· how he/she demonstrates some knowledge of how Work-Life Strategies should be implemented



	This could include how the nominee helped contribute to enhanced people-related performance (e.g. reduced staff turnover, increased productivity, enhanced commitment and engagement etc) and employee job satisfaction.



	A4: Influences Others

The nominee should drive/have driven the adoption of Work-Life Strategy beyond his/her organisation.

How does the nominee influence others beyond his/her organisation to adopt/improve Work-Life strategies?


	Describe how nominee has been effective in influencing others beyond his/her organisation to change their mindset and adopt or improve Work-Life strategies.


	B: Contributes to Work-Life Promotion
Provide a description of the nominee’s professional and personal experience and contributions to the promotion of Work-Life Harmony.
List any innovative policies, practices, articles, books etc. that the nominee has authored or contributed to the adoption of Work-Life Harmony in Singapore.


	This may include any expertise in  one or more categories of Work-Life Harmony. (E.g. Flexible Work Arrangement (FWA), Leave/ Time-off Benefits, Employee Support Programmes, Culture Change initiatives, Personal Work-Life Effectiveness.)




	C: Relationship with Nominee
Provide information regarding how you came to know the nominee and for how long.


	


	D: Other Information
Provide any other information which might be useful for the Selection Committee.



	


	E: Referees
List other contacts that may be called upon as references for the nominee.


	Reference 1
	Reference 2

	Name
	     
	Name
	     

	Contact No. 
	     
	Contact No. 
	     

	Email
	     
	Email
	     


Section 3 - Nominator’s Details

	Name 
	      SET  

 FILLIN   \* MERGEFORMAT 


 FILLIN  "Organisation name"  \* MERGEFORMAT 


	Designation
	      SET  

 FILLIN   \* MERGEFORMAT 


 FILLIN  "Organisation name"  \* MERGEFORMAT 


	Organisation
	      SET  

 FILLIN   \* MERGEFORMAT 


 FILLIN  "Organisation name"  \* MERGEFORMAT 


	Organisation’s Address
	      SET  

 FILLIN   \* MERGEFORMAT 


 FILLIN  "Organisation name"  \* MERGEFORMAT 


	Tel. no.
	     
	Fax
	     


	Email
	      SET  

 FILLIN   \* MERGEFORMAT 


 FILLIN  "Organisation name"  \* MERGEFORMAT 


Declaration:

The nomination form has been completed accurately to my best knowledge and includes all relevant information pertaining to the assessment criteria.

The information provided in this application form is approved for public disclosure as the information may be used by the organisers for promotional purposes.

Submitted by:

	     
	
	     

	
	
	

	Name of Nominator
	
	Date


Apr to Jun    Site Visits





Apr


Assessment & 


Short-listing





Jan to Mar Applications





Jul            Collation & Endorsement by TriCom





Aug 


WLE Award Gala Dinner
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